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inside ... a look at our increased benefit policies!!!
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Visitors are being asked not to use the
Hospital Center's service elevators as this
interferes with our patients' privacy when
they are being transported.
Employees are asked not to direct
visitors to the service elevators, and if
you see visitors trying to use these
elevators, politely ask that they use the
main elevators. Your assistance is
appreciated.
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Employee Christmas Dinner •• Getting the scoop on dessert are Beth Cepll, MT (left), Marilyn Gulliford.
MT, and Nancy Bickford. MT. The "Sundae Bar" proved to be a popular spot at this year's delicious
event. According to Ted Tobia, Director of Food Service, preparation for the meal took three days, and
involved the complete dietary staff. Over 1,100 lbs. of beef were consumed as well as 45 gallons of ice
cream.
Judy Holaska, R.D., and Marlene Keck, R.N., of the Nutrition Support Service,
discussed the fundamentals of nutrition, nutritional assessment and enteral
hyperalimentation to the nursing students at Northampton County Area Community
College recently. Marlene also conducted an inservice for nurses and other health
care professionals on Enteral Hyperalimentation at Quakertown Hospital. The Nutri-
tion Support Service presented a program on "Nutritional Support" at the Primary
Care Seminar held recently at A&SHHC. Discussion included an overview of
parenteral and enteral hyperalimentation and nutritional assessment.
Cathy Temos has taken over as the new Supply, Processing and Distribution
(SPD) Assistant Supervisor. Cathy has been at the Center since October, 1977,
working as a certified operating room technician.
John Salventi, Ph.D., Microbiologist, discussed Radiometric blood culturing at the
Eastern branch of the American Society of Microbiology meeting in Phtladelphla
recently.
John Altobelli, M.D., staff plastic surgeon, will be featured on WCAU Radio,
1210 AM, on January 19, between 12:00 Noon and 1:00 P.M. Dr. Altobelli willbe
discussing the psychological aspects of cosmetic and reconstructive surgery on
WCAU's "Dr. David Reed Show."
Benefits! Benefits! Benefit
As of January 1,1981, many of the Hospital Center's benefits have been expanded and some new
policies have been added. These changes, the result of much input from many employees and
members of the management team during the past year, have resulted in the most significant
changes the Hospital Center has ever provided. The details are presented below, and coming in the
next UPDATE will be a "benefit profile", and soon a look at the new dental plan. As always, if you




The Hospital Center discount for
all employees, their spouses and
their dependent children living at
home has been increased from 25 %
to 100%. This means that there will
be no charge to employees for
Hospital Center services not
covered by insurance. The discount
does not include physician charges







The six month waiting period for full-
time employees to be covered under the
Center's Blue Cross, Blue Shield, and
Major Medical plans had consistently
been brought up as a problem for
recruiting. Therefore, the waiting period
has been changed from six months to
three months, effective January I, 1981.
On January I, all full-time employees
who had been at the Center for at least
three months (if you were hired between
July I, 1980 and September 30, 1980)
were covered under the Center's Blue
Cross, Blue Shield, and Major Medical
insurance policies. All full-time
employees who had been at the
Center for less than three months (if you
were hired after September 30, 1980)
and all new employees will be covered at
the beginning of the month following
their third month anniversary date.
For example, Larry is hired January
20, 1981. On April 20, 1981, he will
reach his third month anniversary date.
On May 1, 1981, he will be covered
under the Hospital's Blue Cross, Blue
Shield, and Major Medical policies.
Pharmacy discount
All employees and their eligible
dependents (spouse and dependent
children) may have their prescrip-
tions filled at the Hospital Center
pharmacy at the Hospital's cost,
beginning January 1, 1981. Until
now, employees and their
dependents' paid cost plus a 15%
administrative charge for the cost of
filling the prescription.
It is important to remember,
however, that the pharmacy only car-
ries those drugs listed in the for-
mulary and that the hospital is on a
unit dosage system. Because of
this, there are many drugs that
A&SHHC doesn't buy in quantity or
that we buy in individual doses,
making them more expensive here,
even at cost, than in a retail phar-
macy. As a result, you may wish to
compare the prices first.
Sick time
All full-time employees will begin earn-
ing sick time the first month they are
employed, as of January 1, 1981.
Before that, full-time employees had to
work for six months to begin earning sick
time.
The way the new policy works,
employees must first complete their six-
month probationary period. After six
months, new employees have the six
days they have earned during their pro-
bationary period put into their sick bank.
At this point, they can be paid for sick
time up to the amount of days they have
in their bank with the exception of the
first day.
With this change, all current employees
who have worked at the Center for at
least six months, will have six days added
to their bank of sick time. Employees
currently in their probationary period
(hired between July 1, 1980 and
December 31, 1980) will be credited with
one day of sick time per month that
they've worked and will have six sick
days added to their sick bank when they
complete their probationary period.
Sick time is earned at a rate of one
day per month. Employees can earn a
maximum of 130 days at full pay.
Employees must still have 12 days in
their sick time bank to be paid for the first
day of illness, unless they are hospital-
ized. However, the new policy has, in
effect, reduced the waiting time to be
paid for the first day by six months.
When employees have a long term ill-
ness, the Hospital Center has other
benefits such as disabilitycoverage and
leaves of absence to meet their needs.
Some examples:
1) Gloria has worked at the Center for
two years. During this time, she
earned 18 sick days (1 per month begil
ning after 6 months). During four
illnesses, she used up 7 of of her sick
days and has 11 in her bank. This
month she is out sick for 3 days.
Old policy: She does not have 12
days in her bank and as a result can-
not be paid for the first day she is out.
Her accumulated sick time does cover
the second and third days of her ill-
ness, and her bank is reduced to 9
days.
New policy: 6 more days have been
added to her bank, so she actually has
17 sick days which she has ac-
cumulated. Because she has over 12
days in the bank, all 3 days are
paid for and she still has 14 days left
in her bank.
2) Sara was hired July I, 1980. She
was out sick January 8, 9, and 10,
1981, with the flu.
Old policy: Sara had just com-
pleted her six-month probationary
period. She had earned no sick
time and had none in her bank.
She was not paid for any of the
days she was out sick.
New policy: Sara had just com-
pleted her six-month probationary
period and had six days in her
bank. Although she did not have
the 12 days needed to receive pay
for the first day, the second and
third days were paid for and she
still had 4 days left in her bank.
3) Chris started working at A&SHHC
October 1, 1980. On February 1
and 2, he is out sick.
Old policy: He is still in his pro-
bationary period and is not earn-
ing sick time. He has no sick
time accumulated and willnot be
paid for either day.
New policy: He is still in his pro-
bationary period. He has earned
four sick days, but cannot take
sicktime until after April 1, when
the 6 days he earned in his pro-
bationary period are put into his




Effective January 1, 1981, all new
full-time and permanent part-time
(16 or more hours per week)
employees will begin earning vaca-
tion and may take vacation their first
month of employment. Before this
year, vacation was earned and could
be taken after the sixth month of
working at A&SHHC.
The vacation policy was changed
to assist us in meeting our increas-
ing needs to recruit employees to
work at A&SHHC. It reflects the
concerns raised by many current
employees and members of manage-
ment.
Full-time employees earn two
weeks of vacation each year for the
first four years of employment, three
weeks beginning the year in which
the 5th anniversary date falls, and
four weeks beginning the year the
13th anniversary date falls. Perma-
nent part-time employees earn vaca-
tion the same way, but their vaca-
tion is computed using the number
of hours they work each week as a
percentage of what they would get if
they worked 40 hours per week. For
example: Sue works 20 hours each
week, half of a full-time amount,
therefore in the first 4 years of work,
she is eligible for one week vacation
per year, half of the full-time
amount.
In making the change to the new
policy, all employees hired January 1,
1981, or after, are eligible to take their
vacation time beginning with their first
month of employment. All current
employees hired between July 1, and
December 31, 1980, are eligible for and
may take two weeks vacation time begin-
ning January 1, 1981.
Vacation time is based on the calendar
year, January 1 - December 31.
Therefore, each January you are eligible
for and may take your full amount of
vacation time. In most cases, you should
take all your vacation time by December
31 of that year.
If you begin working at the Hospital
anytime after January 1, you will be
given vacation time on what is called a
pro-rated basis. That means that if you
are entitled to two weeks vacation (10
working days) but you don't start working
at the beginning of the year, the Hospital
figures out what percentage of the year
you will work until December 31, and
then takes that percentage of 10 days
vacation time and that is the amount of
vacation you are eligible for and may
take.
Let's look at some examples of how it
works:
1) Jan was hired July 1, 1980, and has
completed her six month probationary
period. Beginning January 1, 1981,
she is eligible for and may take two
weeks of vacation time.
2) Steve was hired October 1, 1980. He
has completed three months of his
probationary period. Beginning
January 1, 1981, he is eligible for and
may take two weeks vacation.
3) Marsha was hired January 1, 1981.
She is eligible for and may take two
weeks vacation.
4) Paul is hired April 1, 1981. April
through December is 9 months or
75% of the year. 75% of 2 weeks
(10 working days) vacation is 7ljz
days. Paul is eligible for and may take
7ljz days vacation on a pro-rated
basis.
As has always been the policy, if an
employee leaves the Hospital before the
end of a calendar year, their paycheck
will be reduced by any vacation that was
taken but not earned.
For example, Marsha in #3 above, was
hired January 1, 1981, and is eligible for
and may take two weeks vacation. She
leaves her job at A&SHHC on June 30.
She has taken two weeks vacation, but
only worked half of the year. She only
earned half of the vacation benefit -- one
week. Therefore, her final paycheck will
have a week of unearned vacation time
which she took deducted from it. .
Overtime
The Center's overtime policy was
expanded to include personal days,
vacation time, funeral leave, and jury
duty in computing overtime. The
new policy went into effect January
1, 1981. Overtime is paid to non-
exempt employees for all time work-
ed over 40 hours per week, or for
over 8 hours per day and over 80 hours
per pay period, depending upon the
overtime policy in your department.
Examples:
1) Departments on the 40-hour basis:
Sam takes a vacation day on Monday.
On Tuesday he works 10 hours;
Wednesday he works 8 hours;
Thursday he works 8 hours; and
Friday he works 10 hours.
Old policy -- The vacation day is
not counted in computing over-
time, so Sam is credited with only
36 hours actually worked.
Because he has not exceeded the
40 hours necessary for computing
overtime, he is paid for 44 hours
of straight time (36 hours worked
plus 8 hours vacation).
New policy -- The vacation day is
counted in computing overtime so
Sam is credited with 44 hours of
work for the pay period and is paid
40 hours of straight time and 4
hours of overtime.
2) Departments on the 8 hours per
day and 80 hours per day period
basis: Jean works 8 hours a day
Sunday through Thursday, and
has Friday and Saturday off. She
takes a personal day on Sunday
and works 8 hours a day Monday
through Thursday. Their depart-
mental workload is heavy and
Jean's supervisor asks her to
come in and work an 8 hour day
on Friday.
Old policy -- The personal day is
not counted in computing over-
time. Jean is credited with only
80 hours of work and is not eligi-
ble for overtime even though she
came in on a day she was not
scheduled to work. She is paid
for 88 hours at straight time (80
hours worked and 8 hours for the
personal day).
New policy -- The personal day is
counted in computing over-
time. Jean is credited with 88
hours of work for the pay period
and is paid for 80 hours of
straight time, including the per-
sonal day, and 8 hours of over-
time.
Appearing on "On Call: A Valley
Health Series" on WLVT-TV, Channel
39, during January will be:
January 12, 7:30 P.M., January 17,
3:00 P.M., - Special: Medicine
Through the Centuries - This locally
produced special program, a co-
production of A&SHHC and WLVT-TV
was the 1980 winner of the Gold Venus
Award of the Houston International Film
Festival.
Hosted by Headley S. White, Jr., M.D.,
the program examines how medicine was
practiced from the 12th Century to the
18th Century featuring the art, music,
and architecture of the times.
John J. Shane, M.D., Director of the
Clinical Labs, is Dr. White's guest.
January 19, 7:30 P.M., January 24,
3:00 P.M. - Neonatal Care - One out of
every 13 babies in the U.S. is born either
too early, too small, or both. Advanced
neonatal care is essential to their survival.
Judy Gibbs, M.D., and Richard Wapner,
M.D., join program hosts Shelley Brown
and Headley S. White, Jr., M.D., to
discuss the treatment and facilities
available to these high risk infants. The
program features a visit to a neonatal in-
tensive care unit.
January 26, 7:30 P.M., January 31,
3:00 P.M. - Childhood Diseases - This
"live" program looks at childhood
diseases - many which are killers. Many
parents are unaware of the necessary
safeguards in protecting their children's
health.
Immunization is one of the keys in suc-
cessfully controlling diseases such as polio,
which used to cripple 20,000 children a
year, now only affecting a few.
Viewers are encouraged to call in at
867-4677 and ask questions of guests





A new law has been passed which
mandates police enforcement of han-
dicapped parking spaces. This includes
private property, such as the Hospital
Center.
Therefore, the Salisbury Police Depart-
ment will be patrolling our handicapped
parking spaces to make sure they are on-
ly used by handicapped persons. To use
a handicapped space, you must have a
handicapped license plate.
Anyone parking in a handicapped
space without this plate will be ticketed
immediately by the Salisbury Police and
be subject to a fine.
SAC election
The election of new members to the Lehigh County Sub Area Council (SAC) of
the Health Systems Councils (HSC) of Eastern Pennsylvania will be held on Wednes-
day, January 14, 1981 from 7-9:00 P.M., at the Jewish Community Center, 22nd
and Tilghman Streets in Allentown.
To be eligible to vote, you must have filled out a membership card for the SAC,
which were distributed in November and December of 1980. If you did fill out a
membership card, you will receive a slate of the individuals running for the vacancies.
If you do not get a list, please call Public Relations at 3084, and we will forward one
to you.
It is very important that all people who signed cards get out and vote. The
members of the Lehigh SAC make important decisions on major projects and
changes in beds and services for this and other hospitals in Lehigh County.
Ski trip
Remember, all final installments of $65.00 for the ski trip must be made by January
15.
The bus will depart from the main entrance of A&SHHC at 1:00 A.M., Friday
morning, January 30.
Wear your ski gear on the bus, as we'll be going directly to the slopes!
Happy skiing!!
Oldies night
The Recreation Committee will sponsor an "Oldies Night" on Friday, March 6,
1981, 8:00 P.M. - Midnight, at the Fearless Fire Company, 1221 S. Front Street,
Allentown.
Beer, soda, snacks and entertainment (by WAEB's Gene Werley) are included in
the $4.00 per person ticket price. Tickets are on sale in the Public Relations Office,
Monday through Friday, 8:30 A.M. to 5:00 P.M.
Dancing away are some of the 120 people at the first annual Rec Committee Christmas Party. The
party, held on December 19 at the Fearless Fire Company, Allentown, featured WAEB D.J. Gene
Werley spinning oldies. rock and roll. and some holiday favorites!!
Also in attendance was one S. Claus. who made the night merrier by passing out special prizes to
many of the party goersl
THE WELLNESS CENTER
by Judy Stavisky, Wellness Editor
WELLNESS RESOLUTIONS" ..
Try one, or try them all, each one will
get you one step closer to taking more
responsibility for your own health.
1) Add a little more exercise to your life.
Get accustomed to walking up flights of
stairs instead of taking the elevator.
2) Increase the frequency with which you
eat poultry and fish. Buy a fish cook
book and investigate some new recipes.
3) Take five minutes to yourself daily,
and shut your eyes and relax. Everyone
can afford five minutes a day to shut out
the outside world, to refresh and renew
your spirit.
4) Make sure your "one for the road" is a
cup of coffee, especially if you've had
more than one alcoholic beverage.
5) If you can't stand the thought of solid
food for breakfast, try a peanut butter
and banana shake for breakfast; one 8
oz. glass of milk, 1 ripe peeled banana; 1
tablespoon of peanut butter; and 1/4 tea-
spoon of vanilla. Blend thoroughly in a
blender -- it might change your ideas
about breakfast.
6) Women -- try to get into a routine of
monthly breast self-examination and
notify your doctor if you feel an un-
familiar lump.
Men -- examine your testes for
nodules. Although testicular cancer is far
rarer than breast cancer, about 4,000
men (particularly between the ages of
20-34) contract the disease.
Regular self-examination can catch
many cancers early on.
7) Assume more personal responsibility
for your own feelings and actions trying
not to say "he / she made me feel that
way" or "it's all his/her fault;" is a step in
the right direction.
8) If you are trying to kick the cigarette
habit, remember that smoking is a pattern
that is reinforced by certain "cues" which
seem to say "light up." Try to discover
what your cues are and change the
behaviors associated with smoking.
9) Invest in your own wellness -- give
yourself some positive strokes and
recognize your strengths. Take a good
look at your own health risks and ask
yourself if your present life style is in-
creasing your risk of stress in the future.
10) Recognize that health is a concern for
the whole person, not just the part that
hurts.
Allentown and Sacred Heart Hospital Center
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Wellness tee-shirts are now available at
the Wellness Center! All pilot project
participants who have returned their
questionnaires can jog over to the Center
and skip away in a dazzling Wellness
Designer Tee-shirt. It's the rave of this
season's 1981 sportswear.
Psssst ... The Wellness Center is looking
for volunteers to supervise the front desk
operations once a month from 5:30 to
10:00 p.m. If you give us your time,
we'll give you the equivalent amount of
hours to use the gym facilities ... and, of
course, a free wellness tee-shirt.
"Grant me serenity to
accept things I cannot
change; courage to change
the things I can; and
wisdom to know the
difference. "
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